
AGENDA FOR

LICENSING HEARING PANEL

Contact: Michael Cunliffe
Direct Line: 0161 253 5399
E-mail: m.cunliffe@bury.gov.uk
Web Site: www.bury.gov.uk

To: All Members of Licensing Hearing Panel

Dear Member/Colleague

Licensing Hearing Panel

You are invited to attend a meeting of the Licensing Hearing Panel 
which will be held as follows:-

Date: Tuesday, 18 August 2020

Place: Virtual meeting via MS Teams 

Time: 10.30 am

Briefing

Facilities:

If Opposition Members and Co-opted Members require 
briefing on any particular item on the Agenda, the 
appropriate Director/Senior Officer originating the 
related report should be contacted.

Notes:



AGENDA

1  APOLOGIES FOR ABSENCE  

2  DECLARATIONS OF INTEREST  

Members of the Licensing Hearings Panel are asked to consider whether 
they have an interest in any matter on the agenda, and, if so, to formally 
declare that interest.

3  MINUTES OF THE LAST MEETING  (Pages 1 - 4)

The Minutes of the last Licensing Hearing Panel Meeting held on the 1st 
July 2020 were attached to the agenda.

4  APPLICATION FOR A PREMISES LICENCE TO BE GRANTED UNDER 
THE LICENSING ACT 2003 IN RESPECT OF TURKS SERVICE 
STATION, TURKS ROAD, RADCLIFFE, MANCHESTER, M26 3NW  
(Pages 5 - 80)

Report attached
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Minutes of: LICENSING HEARING PANEL

Date of Meeting: 1 July 2020

Present: Councillor T Holt (in the Chair)
Councillors J Grimshaw and I Schofield

Also in 
attendance:

PC Greg Scott (GMP)
Councillor S Walmsley 
Licensing Manager, Solicitor, Democratic Services Officer and 
Head of Trading Standards & Licensing (Bury Council)

Public Attendance: Miss Natalie Cummings (Applicant)

1 APOLOGIES FOR ABSENCE 

There were no reported apologies for absence.

2 DECLARATIONS OF INTEREST 

No declarations of interest were made in relation to any items considered at the 
meeting.

3 MINUTES OF THE LAST MEETING 

The minutes of the last Licensing Hearing Panel Meeting held on the 1st April 2020 
via conference call were attached to the agenda.

Resolved:- That the minutes of the LHP held on the 1st April 2020 via 
conference call be approved as a correct record.

4 APPLICATION FOR A PREMISES LICENCE TO BE GRANTED UNDER THE 
LICENSING ACT 2003 IN RESPECT OF HUB BAR AT 1 HASLAM STREET, 
BURY 

On the 6th February 2020, the Licensing Authority received an application for a 
Premises Licence in respect of the Hub Bar at 1 Haslam Street, Bury. This matter 
was scheduled to take place on the 1st April 2020, however the Licensing Unit 
Manager Mr M. Bridge explained via telephone conference call on the above date 
and that since the application had been received there had been the outbreak of 
the Covid-19.

As a result of this and the restrictions and requirements for social distancing, it 
was felt that the hearing of the application together with representations from 
GMP and the Ward Councillor could not be dealt with fully in the public interest.

Due to these circumstances, in order to deal with the application in the 
appropriate manner it was proposed that the time period set out in the Licensing 
Act 2003 (Hearings) Regulations 2005 within which the hearing of the application 
must be commenced, be extended in the public interest, in order to ensure a full 
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Licensing Hearing Panel, 1 July 2020
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and fair hearing, for three months until 1 July, pursuant to regulation 11 of those 
Regulations.

The application was as detailed in the report which was presented to the Members 
of the Panel by the Licensing Unit Manager

All written representations were contained within the report to Panel. All 
documentary evidence comprising the application, report provided with the 
agenda and representation were served on all parties in advance of the hearing

The Solicitor for the Council explained the role of Councillor Walmsley as 
spokesperson for local residents making objections. That she has no influence in 
her capacity as councillor and member of the Licensing and Safety panel. That she 
will not be a party to the decision making process. That her representations were 
made on behalf of residents before she was appointed to the Panel. 

The Applicant confirmed that she understood this explanation. 

It was noted that GMP and the applicant had agreed amended conditions. 

The applicant Miss Natalie Cummings addressed the Licensing Hearing Panel and 
provided an overview of the business, plans for the future and to address any of 
the concerns which had been raised prior to the meeting. Including:

 Her experience of bar work
 Her ability to comply with the licensing objectives
 That the bar would be an asset to the community
 She referred to her written statement addressing the objections made
 She referred to the letter of support from the Children’s Home and a 

neighbour
 All TEN’s events had gone well without complaint
 She had promptly removed tables and chairs from outside upon receiving a 

complaint
 She would ask staff to park on Salford Street

The Panel asked a number of questions to the applicant with response provided.

The objectors present were given the opportunity to submit their objections to the 
Panel. The following concerns were raised by GMP:

 Opening hours 
 Activities outside the premises which would be unlicensed 
 Car parking problems 
 Noise disturbance to residents

Councillor Walmsley also submitted representations made on behalf of local 
residents. These included:

 A large number of people had approached her with concerns over issues 
including

 Excessive noise from a bar on a residential street 
 Light intrusion into homes – especially facing premises with bedrooms for 

young children
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Licensing Hearing Panel, 1 July 2020
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 Protection of children from harm. The letter from the Children’s Home was 
pleasing however, a bar can attract anti-social behaviour and drunkenness 
which would negatively affect the environment for the children

 Problem of licensee not being able to control people once they leave the bar 
 Location – on a blind bend – parking and taxi drop offs and pickups are an 

issue
 Residents reported the use of tables and chairs outside the premises
 A bar in a residential area poses problems
 She had received 11 objections in total but was unable to say if the 2 who 

had withdrawn their objections were in that 11. 
 This should be a preventative approach, not reactionary.

Those present at the meeting were given the opportunity to sum up.

PC Scott summarised that GMP still had concerns over crime and disorder even 
though modified conditions had been agreed.

Councillor Walmsley summarised that the location for a bar was inappropriate

The applicant summarised and emphasised her own ability, that the review 
process was available, that she understood the issue of prevention but wanted the 
opportunity having done everything asked of her. That she accepted the 
vulnerability of children but will promote the licensing objective of protection of 
children from harm. She would ensure staff park in Salford Street. There is a place 
for smokers at the front away from the children’s home with a window that she 
can see through with 2 cigarette bins. 

The Members of the Panel were advised by the Legal Officer as to their duties 
under Section 4 of the Licensing Act 2003 to at all times consider the promotion of 
the Licensing Objectives, these being:

1) the prevention of crime and disorder
2) public safety
3) the prevention of public nuisance
4) the protection of children from harm

The Members were also advised of their duties in carrying out those functions in 
relation to:

a) the Council’s published Statement of Licensing Policy
b) the Guidance issued by the Secretary of State as contained in section 182 

of the Licensing Act 2003, which was updated in April 2018.

In addition Members were advised to give appropriate weight to the steps that are 
appropriate to promote the licensing objectives and the representations presented 
by all parties.

The Panel also had regard to the European Convention on Human Rights and in 
particular that everyone has the right to peaceful enjoyment of his possessions, 
respect for his private and family life, his home and his correspondence. A fair 
balance between competing interests must be considered.
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Findings:
The following facts were found:

The Panel noted that:-
 2 residents had withdrawn their objections
 The applicant’s assurances regarding parking, client dispersal, noise 

and Challenge 25 were all accepted. 

The Panel then duly retired to consider the application and all of the information 
provided. 

The Panel took into account the representations made and the submissions from 
the Applicant. 

Resolved:- It was agreed unanimously, to grant the application subject to 
the conditions as per the report and the additional modified conditions 
agreed between the applicant and PC Scott on behalf of GMP. 

COUNCILLOR T HOLT Chair 
(Note:  The meeting started at 10.30am and ended at 12.15pm)

COUNCILLOR T HOLT
Chair 

(Note:  The meeting started at 10.30am and ended at 12.15pm)
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DECISION OF: LICENSING HEARINGS PANEL

DATE: 18TH AUGUST 2020

SUBJECT:
APPLICATION FOR A PREMISES LICENCE TO BE 
GRANTED UNDER THE LICENSING ACT 2003 IN 
RESPECT OF TURKS SERVICE STATION, TURKS 
ROAD, RADCLIFFE, MANCHESTER, M26 3NW 

REPORT FROM: EXECUTIVE DIRECTOR (OPERATIONS)

CONTACT OFFICER: MR M BRIDGE

TYPE OF DECISION: COUNCIL 

FREEDOM OF 
INFORMATION/STATUS:

This paper is within the public domain 

SUMMARY: This report relates to an application for a Premises 
Licence to be granted under the Licensing Act 2003 in 
respect of Turks Service Station, Turks Road, Radcliffe, 
in respect of which representations have been received. 

OPTIONS & 
RECOMMENDED OPTION

 To grant the application in the terms requested
 To grant the application subject to conditions
 To amend or modify existing or proposed 

conditions
 To refuse the application 

IMPLICATIONS:

Corporate Aims/Policy 
Framework:

Do the proposals accord with the Policy 
Framework? Yes No

Statement by the S151 Officer:
Financial Implications and Risk 
Considerations:

There are no specific issues from the report 
other than potential costs/risks associated 
with legal appeals

Statement by Executive Director 
of Resources:

The cost of the licensing function are funded 
through the fees and charges levied by the 
Council.  There may be additional costs if 
appeals are lodged with the Magistrates and 
Crown Courts.

REPORT FOR DECISION
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Equality/Diversity implications: Yes No
(see paragraph below)

Considered by Monitoring Officer: Under the legislation the Council is required 
to determine representations.  The report is 
in accordance with the appropriate 
legislation.

Wards Affected: Radcliffe North

Scrutiny Interest: Internal Scrutiny Panel

TRACKING/PROCESS DIRECTOR:

Chief Executive/
Strategic Leadership 

Team

Executive 
Member/Chair

Ward Members Partners

Scrutiny Committee Committee Council

1.0 BACKGROUND 

1.1 The Licensing Act 2003 and the Licensing Act 2003 (Hearings) Regulations is 
the relevant legislation.

1.2 The Panel will make a decision on the day of the hearing and the parties will be 
notified subsequently of the decision and the reasons for it by letter from the 
Licensing Office.

2.0 BACKGROUND 

2.1 The applicant for the licence in respect of the above premises is Motor Fuel Ltd, 
Gladstone Place,36-38 Upper Marlborough Road, St Albans, AL1 3UU. The 
proposed Designated Premises Supervisor (DPS) is Syed Ahmed Iftikhar, 3 
Canford Close, Great Sankey, Warrington, WA5 1TS.

2.2 The applicant has complied with all the necessary procedural requirements laid 
down by the Act.

2.3 As part of the statutory process the Responsible Authorities and interested 
parties are entitled to make representations in relation to the grant of a licence. 
Where representations are made and not withdrawn Members are required to 
determine them.

2.4 Representations must be relevant to the licensing objectives defined within the 
Act.  The objectives are:-

 the prevention of crime and disorder
 public safety
 prevention of public nuisance and
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 protection of children from harm

3.0 THE APPLICATION

3.1 The application is for the grant of a Premises Licence under Part 3 of the 
Licensing Act 2003:

The operating schedule shows the following:

a. Late Night Refreshment – Indoors and Outdoors
Monday to Sunday 23.00 until 05.00

b. Supply of alcohol – For consumption Off the Premises only.
Monday to Sunday 00.00 until 24.00 

c. Opening Times.
Monday to Sunday 00.00 until 24.00 

4.0 REPRESENTATIONS FROM GREATER MANCHESTER POLICE

4.1 Greater Manchester Police will shortly give their reason(s) for their 
representations in relation to this application. They have requested that the 
conditions given by the applicant on the operating schedule, be re-phrased into 
more acceptable terminology. The requested conditions are attached at 
Appendix 1. 

5.0 OTHER REPRESENTATIONS 

 All the representations were received before the end of the objection period. 

5.1 21 interested parties have made representations to this application are detailed 
below:-

 Noise from patrons and cars 
 Sale of alcohol will encourage youths to gather and sit on walls of 

properties drinking alcohol and littering 
 Sale of alcohol to drivers will encourage drink driving 
 Anti-social behaviour of patrons and encourage more people to visit the 

area to buy alcohol increasing anti-social behaviour and crime in the area

5.2 The representations are attached at Appendix 2. 

6.0 OBSERVATIONS

6.1 After hearing the representations made and the evidence presented, Members 
are obliged to determine the application with a view to promoting the licensing 
objectives and having regard to the Authority’s Licensing Policy and National 
Guidance.

List of Background Papers:-
Application form
Representation received 
Plan

For further information on the details of this report, please contact:
Mr M Bridge
Licensing Office
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3 Knowsley Place
Duke Street
Bury
Telephone No:  0161 253 5208
Email: m.bridge@bury.gov.uk
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Appendix 1

Document Pack Page 9



6

Document Pack Page 10



7

Document Pack Page 11



8

Document Pack Page 12



9

Appendix 2
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Appendix 3
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Bury Council

Licensing and Safety panel

Procedure for determining applications under 
The Licensing Act 2003 where representations are made

BURY LICENSING SERVICE
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LICENSING AND SAFETY PANEL VIRTUAL MEETINGS GUIDANCE FOR 
ATTENDEES

Bury Council Virtual Meetings Protocol

Introduction
Participating in a virtual rather than face to face meetings can be easy and straight 
forward, but they do require participants to comply with certain ‘rules of etiquette’ 
before, during and after meetings. 
This Protocol sets out the rules Bury Council expects you to comply when asked to 
attend a virtual meeting using Microsoft Team or other virtual technology.

Before the Meeting

Before the day of the meeting ensure;

• It will be necessary for you to supply to the Licensing Service and Democratic 
Services prior to the meeting once you have received the invite to attend the panel 
hearing, your email address and mobile telephone number. This should be sent to 
democraticservices@bury.gov.uk & licensing@bury.gov.uk   

• It will be necessary for the applicant/licence holder to submit a written statement 
and any written witness statements by email prior to the panel meeting this needs 
to be sent at least two (2) working days before the date of the meeting.  This is your 
opportunity to explain in writing the circumstances surrounding any 
convictions/cautions they may have. If the matter relates to a complaint/ allegation 
against a licence holder, this is their opportunity to explain the circumstances of the 
incident. This should be sent to democraticservices@bury.gov.uk & 
licensing@bury.gov.uk 

• You have Equipment – computer, laptop, tablet, or phone to be able to access the 
meeting

• Your Equipment is fully charged
• You have secure internet access
• You check your microphone and camera are working
• You have the ability to access the virtual software and have downloaded it as 

required, e.g. Microsoft Teams 
• You have accepted meeting requests 
• You have a copy of the agenda and other documentation required for the meeting – 

electronically or hard copy 
• You have secured a quiet private place to participate in the meeting without being 

disturbed.
• Informed the licensing service of contact details for any legal representative also 

attending the meeting 

On the Day of the Meeting

On the day of the meeting, as well as double checking the above and the time of the 
meeting, you must;

• Set up in a quiet private place
• Make sure there is no light/window behind you
• Ensure the licensing service has a current mobile and email address to be able to 
contact you 
• If using a tablet or phone, ensure it is stood securely and not moving around
• Advise others around you that you are entering a meeting
• Make sure you have everything you need, a drink, notepad, pen,  
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• Dress appropriately for the meeting
• Enter the meeting 5 minutes early to ensure your camera/microphone is working 

and that you can be seen and heard (if using Microsoft Teams click on Join Microsoft 
Teams Meeting)

• Make sure your camera is at eye level so your face can be fully seen
• When joining, if asked, enter your first and second Name and title if you wish, set 

an appropriate/neutral background for the meeting and click ‘join now’
• Ensure that the Chair and officers from Democratic Services/Legal have noted your 

attendance

During the Meeting

Whilst the meeting progresses you must:

• Remember you are visible at all times;
• Mute your microphone at all times when you are not speaking;
• Use the ‘chat’ facility if one is available to notify the Chair you wish to speak;
• Wait for the Chair to invite you to speak;
• Do not talk over other people;
• If you have technical problems, leave the meeting and try to return. If you are 

unable to do so, try an alternative method and/or telephone/dial-in;

After the Meeting

When the meeting ends:

• Leave the meeting clicking on the red button
• Close down the application 
• Ensure any documentation from the meeting is securely stored or destroyed

These guidance notes will be made available to applicants, responsible authorities and 
interested parties in respect of all applications where representations are made or a 
hearing is to be convened.

Further copies of this guidance are available from the Licensing Office, Bury Town 
Hall, Knowsley Street, Bury BL9 0DG and on the Council’s website www.bury.gov.uk
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Prior to the Hearing

Members of the Panel – prejudicial interests
Applications will be heard by three Councillors appointed 
to the Licensing and Safety Panel.  Members are not able 
to consider applications involving persons or organisations 
with whom they have personal, financial or contractual 
links. Enclosed with this notice are the names of the 
members of the Licensing and Safety Panel, three of 
whom will be asked to determine the application as a 
Licensing Hearings Panel. Members will be required to do 
this at the start of the meeting.

Applicants and interested parties are asked to declare any 
circumstance within their knowledge that might disqualify 
any individual member from determining the application 
they are concerned with by notifying the Licensing Office. 
Such information will be used solely for the purposes of 
ensuring an independent Panel is selected for the hearing. 

Special needs
If any party to the hearing is aware of any special needs of 
any witness, party or representative they are asked to 
make this known in writing at least two working days’ 
notice  to the Licensing Officer in advance of the hearing so 
that any necessary assistance can be arranged.

Length of the hearing
If any party is aware of any factor that might affect the 
length of the hearing, they are asked to inform in writing 
at least two working days’ notice to the Licensing Officer as 
soon as possible so that steps can be taken to ensure 
sufficient time is set aside to deal with the matter.  Where 
practicable the Licensing Officer will give an estimate of 
time the hearing is likely to take.
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Mediation 
Where it appears that there is a prospect of agreement 
being reached between the applicant and any interested 
party who has made representation upon the application, 
the Council’s officers may facilitate a meeting or 
negotiations between the various interested parties to 
establish whether agreement is possible without the need 
for a hearing. Any agreement reached between applicant 
and any Responsible Authority and/or interested party 
should be sent to the Licensing Officer prior to the 
commencement of the Hearing in writing.

The method of undertaking such mediation is likely to 
differ from case to case, but in the event that agreement is 
not reached, the nature of those discussions will not be 
disclosed to the members of the Licensing Hearings Panel 
dealing the application. Where agreement is reached 
between the parties the applicant will be allowed to amend 
their application to include an action in relation to the 
subject of the mediation. The applicant must then, within 
24 hours, serve a copy of the amendment on all 
responsible bodies, the date and method of service being 
confirmed to the Licensing Authority. The other party to 
the mediation is to acknowledge their agreement to the 
action and formally withdraw their representation 
confirming that no hearing is necessary.

Notice that party intends to be represented To 
ensure the good conduct of hearings a party to a hearing 
should give notice to the Licensing Officer stating 
whether they intend to attend or be represented at the 
hearing.  A party at any hearing may attend and be 
assisted or represented by any person, whether or not 
that person is legally qualified. It will be necessary for 
the applicant/licence holder/Interested party to submit a 
written statement and any written witness statements by 
email prior to the panel meeting this needs to be sent  
(5) working days before the date of the meeting. This 
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should be sent to democraticservices@bury.gov.uk  & 
licensing@bury.gov.uk

Requesting permission for other person to appear
Where a party wishes any other person to appear at the 
hearing (other than the person representing him at the 
hearing) they should request permission for that person to 
appear giving their name and a brief description of the 
point(s) with which they can assist.   This notice must be 
given by email to democraticservices@bury.gov.uk  & 
licensing@bury.gov.uk within the following timescales.

In the case of a hearing to consider:
a) the cancellation of an interim authority following a 

police objection
b) counter notice following police objection to temporary 

event notice no later than one working day before the 
first day of the hearing.

In the case of a hearing to consider: 
a) a review following closure
b) conversion of an existing licence or club certificate
c) an application by holder of a justice’s licence for grant 

of a personal licence no later than 2 working days 
before the first day of the hearing.

In any other case, no later than 5 working days

Hearing unnecessary 
Parties are required to give notice whether they consider 
the hearing to be unnecessary.  A hearing may be 
dispensed with if all persons required to agree that such a 
hearing is unnecessary have notified the Licensing Officer 
to that effect.  Where the Licensing Authority also agrees 
that the hearing is unnecessary parties will be informed 
accordingly.
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Consequences of failing to attend the hearing
If a party informs the Licensing Officer that they do not 
intend to attend or be represented at a hearing, the 
hearing may proceed in their absence. If any party who 
has not so indicated fails to attend or be represented the 
hearing may be adjourned or the application may proceed 
in their absence, but where the hearing is held in the 
absence of a party, the members of the Licensing Hearings 
Panel hearing the application shall consider the application, 
representations or notice made by that party. 

Where the hearing is adjourned, the parties will be 
informed of the date, time and place of the adjourned 
hearing.

Written evidence and submissions
The Licensing Hearings Panel members who will determine 
the application are entitled to consider written evidence 
and submissions, in addition to any evidence and 
submissions that may be given during the hearing. Where 
a hearing is to proceed ‘virtually’, it will be necessary for 
the applicant/licence holder to submit a written statement 
and any written witness statements by email prior to the 
panel meeting before the date of the meeting. This should 
be sent to democraticservices@bury.gov.uk &  
licensing@bury.gov.uk   

Applicants and interested parties must provide  the 
Licensing Officer with written copies of their evidence and 
submissions 2 clear days in advance of the hearing date. 

Documentary evidence submitted for consideration by the 
Licensing Hearings Panel will be circulated in advance of 
the hearing. 

Date and time and location of the hearing
Virtual Hearings will usually take place on dates and times 
that are as convenient as possible to all the parties 
involved. The parties are asked to log on 15 minutes 
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before the time of the hearing is due to commence via the 
Microsoft teams application. 

Withdrawal of application
A party who wishes to withdraw any representation may 
do so by giving notice in writing to the Licensing Officer no 
later than 24 hours before the hearing or at the hearing 
itself.

The Hearing

Normally in public
Under normal circumstances the hearing will be conducted 
in public but the Licensing Hearings Panel does have the 
right in certain circumstances to exclude the public from all 
or part of a hearing.  Any person behaving in a disruptive 
manner will be removed from the hearing.    

Constitution of the Licensing Hearing Panel and 
persons in attendance
Three Councillors appointed to the Licensing and Safety 
Panel will be asked to form a Licensing Hearings Panel to 
consider each application. 

One of the Councillors will act as Chair. A member of staff 
in the Democratic Services Section of the Authority will act 
as Clerk to the Panel and generally a Legal Officer of the 
Authority will be present to give legal advice.  Neither staff 
from Democratic Services, nor the Legal Officer, nor any 
other officer will take part in the decision-making process.

Procedure to be followed at the hearing
The procedure as outlined will be followed at the hearing 
although the Chair may deviate from it if necessary to 
ensure a fair hearing.
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Consideration of the evidence and written 
submissions
Documentary evidence may be relied on and considered by 
the Licensing Hearings Panel if it has been sent to the 
Licensing Officer prior to the hearing.
The Licensing Hearings Panel does not expect the parties 
to repeat evidence or submissions that have been 
previously submitted in writing, although the parties may 
wish to clarify or expand on points that they have made 
within their written submissions by referring to that 
evidence. 

If the hearing is based on written evidence in full or in part 
the same general order within this procedure will be 
followed with the Licensing Officer introducing the written 
evidence at the relevant part of the proceedings. 

Although they are not bound by the formal rules of 
evidence, Members do have a duty to view all evidence 
presented before them impartially. Members will carry out 
their duty placing what weight they feel is appropriate 
given the nature of the evidence and the manner in which 
it was obtained, and communicated.

Representations and supporting information
Where a party has been told that the Licensing Hearings 
Panel will wish to have clarification on a particular point 
then each party is entitled to give further information in 
support of their case.  They may if given permission by the 
Licensing Hearings Panel, question any other party and 
they may address the Licensing Hearings Panel.  Where the 
Licensing Hearings Panel has asked for clarification on a 
particular point, they will allow equal maximum periods of 
time for each party to present their case.  This would 
normally be 10 minutes.  

Order of Proceedings

1. The Chair will welcome those present and introduce 
those in attendance at the hearing.
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2. The Chair will outline the procedure to be followed 
(asset out below).

3. The Licensing Officer will outline the application.

4. The applicant and/or their representative will address 
the Licensing Hearings Panel, present information and 
call any witnesses in support of the application. 
Members may question the applicant and each of their 
witnesses.

5. The party making representations and/or their 
representative will address the Licensing Hearings 
Panel, present any information and call any witnesses 
in support of their case. Members may question the 
party making representations and each of their 
witnesses.

These representations will be taken in the following order:

Police 
Fire Service 
Environmental Health 
Weights and Measures
Planning 
Social Services 
Any other interested person 

If necessary the Chair will invite any or all of the parties 
to make a final address

Determination
The Chair will announce that Members will make their 
decision on the day and that the parties will be 
subsequently notified of that decision and reasons for it by 
letter from the Licensing Office. 

The parties and any members of the public will be asked 
to leave the virtual meeting,  and the Licensing Hearings 
Panel will consider it’s decision in private.  
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The Democratic Services Officer and the Legal Officer of 
the Licensing Authority may be requested to remain to 
advise the Licensing Hearings Panel.

Record
The Authority will provide a record of the hearing in a 
permanent and intelligible form and keep it for 6 years 
from the date of determination or disposal of any Appeal.
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